() CENTRAL BANK

Add Merchants to ACH Positive Pay Authorized List

1. Click Positive Pay then Launch Advanced Options
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2. Click ACH Authorization Rules on the left menu
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3. Click the Plus Sign in the upper right corner (see screenshot above) in order to add a new
Company. The following screen appears. Add the Company ID and Company Name (under
Description). Specify which types of transactions are allowed (Debits or Credits or both) and
certain SEC codes if applicable. You can even enter a maximum limit as a way to further control
the dollar amount of ACH’s that this merchant can send. Click Save Changes when you are done
and complete process for each Account (Client ID).

ACH Authorization Rules

Add record
Client ID Description
Company ID SEC Code Notification Type
oo Create Exception
Debits or Credits Max Allowable Amount

Cancel Save and Add More Save Changes

4. Click the 3 dots next to the Company for the appropriate account (Client ID has the account # in
it) in order to Edit or Delete it.
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Customer can add a company to the authorized ACH list from the Quick Exception Processing menu by clicking the link “Add ACH Rule”

Quick Exception Processing as of 08/22/2018

Client ID: [<ALL> v|

MiHide exceptions already decisioned

NOTE: Exceptions will be given a decision of "Return” if no decision has been made by 1:45 PM.

P_.’F-H 08/21/2018 Add ACH Rule 281.93 UNAUTHORIZED ACH TRANSACTION (TEL/9330291646/DR) - WELLS FARGO DLR/FEE & PMTS 9120
. PR G 1 0s/21/2018 Add ACH Rule 366.94 UNAUTHORIZED ACH TRANSACTION (TEL/9330291646/DR) - WELLS FARGO DLR/FEE & PMTS 9120
PROED G | 08/21/2018  View Image 16503 1,991.00 PAID NOT ISSUED
n PR G 08/21/2018  View Image 16505 1,397.20 PAID NOT ISSUED
. PREED 0D 08/21/2018  View Image 16311 2,722.00 PAID NOT ISSUED

They can enter a Description if they wish but it is not required.

The SEC code should auto fill. Add ACH Authorization Rule

They need to choose Debits Only, Credits Only or Both

Description: Ol
If they wish, they can enter a max amount. SEC Code:  ®TEL (ANl Standard Entry Class Codes
. c D 9330291646
Then they should click Add Rule. empany ?
DR/CR: ®'Debits Only Credits Only Both DR and CR
Max Amount: Optiona




